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 APPLICATION FORM

ASSOCIATE STAFF - CATERING

Please return your completed application form to 
HR Officer, Penistone Grammar School, Huddersfield Road, Penistone, Sheffield, S36 7BX
Email: swilliams@penistone-gs.uk
Penistone Grammar School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
	Post
	

	CATERING STAFF


	Personal Details

	Last name
	

	First name(s)
	

	Title
	Mr
	☐
	Mrs
	☐
	Miss
	☐
	Ms
	☐
	Other
	☐

	Maiden name or previous names
	

	Address
	

	Email address
	

	National Insurance Number:
	

	Daytime telephone number
	

	Mobile number
	


Employment

	Please tell us about your present employment or last job if you are currently unemployed 

Please remember to include any specific projects, or areas of responsibility that you have held / or are holding.

	Job Title:
	

	Name and address of Employer
	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	Notice Required 

(if applicable)
	

	Reason for Leaving: 

(if applicable)
	

	Wage/Salary/Grade:
	


Please do not send in a C.V.    Starting with the most recent, please list previous employment (paid or unpaid) since leaving secondary school.  

	Name and address of Employer
	

	Job Title:
	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	Reason for Leaving: (if applicable)
	


	Name and address of Employer
	

	Job Title:
	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	Reason for Leaving: (if applicable)
	


	Name and address of Employer
	

	Post Title:
	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	Reason for Leaving: (if applicable)
	


	Name and address of Employer
	

	Post Title:
	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	Reason for Leaving: (if applicable)
	


	Have you had any breaks in your employment?

	Yes
☐
	No
☐

	If ‘Yes’please give details: 


	Education and Qualifications


	School(s) / Colleges / Universities attended
	Subjects taken with grades where appropriate

	
	

	
	

	
	


Supporting Statement
	Please use the space below to detail the skills and the experience that demonstrate your suitability for the role.  Please continue on a separate sheet if necessary.

	


References
	One of the two referees must be your present or last employer, if previously employed. Please note that we do not accept references from relatives or from people writing solely in the capacity of friends.

	Referee
	Referee

	Name
	
	Name
	

	Address
	
	Address
	

	Relationship
	
	Relationship
	

	Email Address
	
	Email Address
	

	Telephone No:  
	
	Telephone No:  
	

	Can we contact your referees before your interview?

	Referee 1:
	Yes
	☐
	No
	☐
	Referee 2:
	Yes
	☐
	No
	☐


	Do you consider yourself to be disabled?

    
 
	Yes
☐
	No
☐

	Please tell us if there are any dates when you will not be available for interview?
	


	Data Protection Act 1998

The Information you have provided on this application form will be processed by computer.  This data will also be used to produce statistics for equal opportunity and recruitment monitoring.




	Canvassing will disqualify

Are you related to any Councillor or employee of the Council?  If you are applying for a job in a school, are your related to a Governor, Head Teacher or Teacher at that school? 

	Yes
	☐
	No
	☐

	Name: 
	

	Relationship: 
	
	Position:
	


Declaration
	I declare that all the information provided by me as part of this application is true and complete to the best of my knowledge and belief.  I understand that either withholding or giving false information will disqualify my application, or, if discovered after appointment, may be regarded as grounds for dismissal.

	Signed:
	
	Date:
	


Safeguarding Vulnerable Groups 

Failure to disclose information concerning previous convictions may lead to dismissal or disciplinary action by the Authority

You have applied for a post that is an exempt position under the provisions of the Rehabilitation for Offenders Act 1974.  Therefore the statement that “after a certain period of time, convictions need not be disclosed and those convictions be treated as if they never took place” does not apply.
You must therefore, declare any pending prosecutions, any convictions, cautions or bind-overs which you have had at any time.  The information will be treated as confidential and will only apply to this particular vacancy.  It is essential that you complete and sign this form.

If you do not have any convictions, cautions, or bind-overs, then please write “None” across the boxes.

If the post you have applied for also has:
	· “regular contact with”
	· “supervises” or

	· “cares for”, 
	· “is in sole charge of children or vulnerable adults”, 

	· “trains”,
	


then you will be required to apply for a Disclosure of Criminal conviction and/or record to the Criminal Records Bureau should your application be successful and before an appointment is confirmed.  Having a criminal record will not necessarily bar you from employment.  Each case will be judged on its own merits.

	Last Name:
	First Name:

	
	


	Date:
	Details of Convictions, Cautions or Bind-overs:
	Penalty:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Are there any matters pending?

	Yes
	☐
	
	No
	☐
	

	Are you barred from working with children or vulnerable adults?
	Yes
	☐
	
	No
	☐
	

	Are you subject to sanctions from a regulatory body? 
	Yes
	☐
	
	No
	☐
	


	If you answered “yes” to any of above , please give details:
	
	
	
	
	
	

	


Declaration

	I declare that the particulars given are correct and that I have not withheld any facts which might unfavourable affect my application.  I am aware that to withhold or falsify information could result in my application being rejected, dismissal or disciplinary action, or possible referral to the police

	Signed:
	
	Date:
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